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Student Exchange Application Guidelines for Undergraduate Students
Autumn-Winter 2024 Admission
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KAttention: Applicants and Partner Institutions’ Exchange Coordinators (FR&E%. % ERELS %ﬁ)\
These application documents are for students from partner institutions that have formal student exchange
agreements with Hitotsubashi University. After partner institutions nominate students selected for the
exchange, the applicants and/or the partner institutions must submit all the required documents to Hitotsubashi
University (Section 4, Educational Affairs Division). Direct applications from students without nomination by
partner institutions will not be accepted.
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L 1. Overview — Undergraduate Student Exchange (&% #@e4E (XFHP2E) T0J S5 LEE) J

Hitotsubashi University accepts undergraduate exchange students in four faculties: Commerce and
Management, Economics, Law, and Social Sciences. Students from partner institutions who have been
nominated as exchange students can apply to study at Hitotsubashi University for 1 semester (from Sep.
to Dec.) or for 1 academic year (2 semesters from Sep. to the following Jul.). Once accepted after the

screening process, each student will be placed in one of the four faculties. Regardless of their faculty,
exchange students can take courses offered by all four faculties and Japanese language education
courses. For details of each faculty, please refer to our university website (http://www.hit-

u.ac.jp/eng/education/undergraduate.html).

*Note: Before the semester begins, there will be a mandatory orientation week (face-to-face) in early
Sep.. Please note that all exchange students will have to enter the country before the orientation.

—BRETIE., AP, BFPM, 220, ARXFBOL4ZHTXRFEEZZFTANTOET, BEROZER, FIBEAZE (#
) NoXREELELTOEEEZRIT-LT, REZHDO 12HH (9A~12A) FLRAMEXZHEISEFEEFHETO2FH
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MBETHLLAYET, KRFEE. FIBEBICEHRLECEOFBOMETILRERET I ENTE, BRAELXFHAE
(Japanese Language Education Courses) # 2 #3452 L 3 TEFET, FEHWITOVLTOFHMIE. " BREOV TV A +
(http://www.hit-u.ac.jp/faculties/index.html) #ZE =&y,
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L 2. Undergraduate Courses at Hitotsubashi University (8L AL OBERB) J

Undergraduate courses at Hitotsubashi University are conducted in either Japanese or English.
Please refer to the course syllabi for details of each course.
FHMLUANLOBESAREEFIRECTTOAET. SREOBERFTREOA V1 VO INATHETEEY,

CELS (Online Syllabus Service): https://syllabus.cels.hit-u.ac.jp/

Hitotsubashi University Global Education Program (conducted in English) :  https://international.hit-u.ac.jp/courses/hgp/

Japanese Language Education Courses: https://international.hit-u.ac.jp/en/courses/japanese/
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More information about course registration at HU can be found at the following website.
https://international.hit-u.ac.jp/en/pros/exchange/reg/

ZDIELH. —BRETOBREBERIZOVTOEME. Cb500zTHA FZEBHELTOHET,
https://international.hit-u.ac.jp/pros/exchange/reg/

3. Language Requirement and GPA Score Requirement BFEMGL GPAEH)

Students must fulfill the following language requirement and GPA score requirement to apply for the

exchange program. Partner institutions must confirm the applicants’ language skills and academic
records and prepare Letter of Verification for each applicant.

TRDOEFEHRL CPAEHZHIL TV IZEDHBENARETY, HERIT. BEEOEFRENSLIUVEERBELTHIRDS R,
£miEE® Letter of Verification ##m LT &L,

[] Language Requirement (BEZE#) :

Applicants must provide their proof of at least one of the following language qualifications.

BAZEFITEBOEFEHZH L TWVSI L, XAHEDIE—Z2BHTSH L,

v English: TOEFL PBT 550 (iBT79)*, IELTS 6.0, CEFR B2, or equivalent level of English proficiency
*TOEFL MyBest™ scores are also acceptable with a copy of the score certificate.

v Japanese: JLPT (AAiE#EHEER) Level 2, N2 or equivalent level of Japanese proficiency

*Exemption from the Language Requirement (GEH¥EH4KERIZDULNT)
- Applicants from partner institutions in USA, Canada, UK, Australia, New Zealand, Singapore and Hong Kong are exempted from the

above language requirement.
FAVHAERE., hT 5. AFXUYUR AR IFSYT, Za—C—35VF, PUAR—LBELUEEORERN O DREE L LEDE
FEHFERBRELYFET,

- Applicants from partner institutions which programs are fully conducted in English are exempted from the above language

requirement with a letter of proof from the partner institutions.

27055 L - BENEETTOA TV SIRERN S DEBEEL. BERNODIHAEEZL >TLROREZEHERIRELYET,
*For applicants who do not have TOEFL, IELTS, etc. scores (TOEFL, IELTS DX a7 £ > TLVELMES)
- Inaddition to Letter of Verification, partner institutions must issue a supporting letter stating that the applicants possess language

proficiency equivalent to the above.
Letter of Verification [CIIX THEKMN LA —EER L. BEEICLREREDEFNANH DL FMHAL TS,

L] GPA Score Requirement  (GPA E{4)
Applicants must have a cumulative GPA of 2.7 or above on a 4.0 scale.
ZHEGPA AL O0ORT—ILT2TULTHDBZ &,

*If applicants are from partner institutions that do not use a 4.0 scale, the partner institutions must convert the applicants’ grades to

GPA on a 4.0 scale and indicate it on Letter of Verification.
A0RT—ILEFHEAL TV EWVMVEERDIGES (&, BEKRINBRFEEDOREELZ 40X 7—)LD GPAITHRE®D S5 A, Letter of Verification [ZZE2A
LTLEEEL,

4. Academic Calendar / Grade Release Day (34 - BT HISDLT)

Please check the Overall Student Exchange Admission Schedule and the Academic Calendar in advance,
and ensure that the time frames will not cause any problems with expected deadlines/procedures for
graduation or advancement before or after the student exchange at HU.
Please note that HU does not accommodate any requests from students to release information about
their grades before the university’s designated official grade release day.
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RB|BRZHBR 71— ILOBEELZPEEEEMC L CHEREL. BENROFERFFERICR LU/ FHEICKES G LN
ESMBTRERLTLIEZN, RFETEH, LHEIEATH-TH, 2ENSOERDOELZICH LT, XKENED-HHERRRE
L YRNICEBEERERRT S LIV LERADT, TEELESL,

Overall Student Exchange Admission Schedule: https://international.hit-u.ac.jp/en/pros/exchange/undergrad/#Admission Schedule

Academic Calendar: https://international.hit-u.ac.jp/en/curr/exchange/#A

5. Application Procedures and Required Documents  (BEF{HE & BEEHIZDOILVT)

STEP 1: STUDENT NOMINATION

Students must be nominated by their home institutions (partner institutions) before beginning the
application process. The partner institutions must complete HU’s Nomination List spreadsheet with
basic information about the students selected for the exchange and upload it through the following
online nomination form.

FEG, REFHRESFRINCHTIBRE (BER) HroDEBERTHITAERY ERA, BEKGE. AZHEED Nomination
List (Excel) IZ2EDERFEREANL. TROF US4V TA—ALIZTyTA—RFL TS,

Nomination List Upload Form: https://hrs.ad.hit-u.ac.jp/v33/entries/add/704
v" Deadline for the online nomination: March 15, 2024 (JST)

STEP 2: ONLINE REGISTRATION

The applicants nominated by the partner institutions must complete the following online registration
form with their personal data and current courses.
BERNSDHEBEZIT-BEEE. TROA VT VERIL— L SHEARREEZELTCESL,

Online Registration Form for Undergraduates  https://wuke.jp/app-international/entries/add/63

v Documents to be uploaded: Valid passport copy *passport must be valid during the exchange period.
v’ Deadline for the online registration: March 29, 2024 (JST)

STEP 3: SUBMIT APPLICATION DOCUMENTS

There are documents to be prepared by the applicants and their home institutions. The applicants
and/or the partner institutions must submit all the documents listed in the following Document
Checklist by e-mail to us (Section 4, Educational Affairs Division) by the following designated deadline.
Direct applications from students without nomination by partner institutions will not be accepted. If
any changes are made after the document submission, please promptly notify us at:
edu-gs.g2@ad.hit-u.ac.jp .

HEEE LFTBRMEN TN TNERT ZHBEEENH Y £, LITD Document Checklist [CHELTHEHEE. UTORHEIRE
TICHBEEFELIBERD SEBREBEORICRE L TLEIL, BERICKDEBOLVBREENSOEEDORBEZITA
FTWEEA, EEORHRICEBEABTOEENE LBEE. BODNCHEBEREBFERREITHMLECESL,

(A—=JLT7 FLR : edu-gs.g2@ad.hit-u.ac.jp)

v Application forms download: https://international.hit-u.ac.jp/en/pros/exchange/undergrad/#Document Checklist
v" Document submission deadline: March 29, 2024 (JST)
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Documents to be prepared by the applicant:

1

Confidential Reference Form

Official Transcript(s) *Cumulative

Copy of the English Test Score or JLPT
Certificate

Personal Information Registration for COE
Application

*Not required for those who enter Japan with a
Japanese passport or a valid status of residence.

Statement of Financial Support

*Not required for those who enter Japan with a

Japanese passport or a valid status of residence.

Proof document(s) of Financial Support in
English or Japanese
*Not required for those who enter Japan with a

Japanese passport or a valid status of residence.

Accommodation Request Forms for Students

with Disabilities (zip file)
*Needs to be submitted only if a student requests

support.

(Only if applicable)

MEXT Scholarship Application Form
*This form is sent to the applicant upon
request.

01-Undergraduate_Application Guidelines_2024AW.docx

Online

Online

Online
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Should be completed by a person who can describe your academic
potential. Required for everyone.

All attended semesters should be included.
*Indicate clearly the number of credits and grades earned during
the previous academic years.

Not required for those from our partner universities where the
exemptions for English proficiency apply. See Section 3. Language
Requirement and GPA Score Requirement (Page 2) for more details.

Please refer to Appendix. 1 first and complete the form.

*COE application form is organized by HU’s partner law firm on your
behalf. Please wait for a first contact email from them, and then
follow their instruction.

>> Visa application procedures

Required only for those who apply for COE.
*Please follow the instruction by HU’s partner law firm.

Supporting documents of your financial support (e.g., certificates
of bank balance, tax certificate, or scholarship, etc.)

*Please follow the instruction by HU’s partner law firm.

Needs to be submitted only if a student requests support due

to the disability(-ies).

Should be completed and signed by the student. Please

refer to and submit all of the following documents:

[ 7 Checklist for Students Requesting Support for Special
Needs

[0 7-1 Personal Information Disclosure Form

[ 7-2 Application for Reasonable Accommodations for
Students with Disabilities

[0 7-3 Coursework*

[0 7-4 Affirmation and Certification of Authenticity

*For 7-3, courses can be changed later until the actual course

registration period, which is after the classes begin.

Please complete the form and attach one photograph
(original or digital data , 3.5 cm x 4.5 cm) to it. The form
must be submitted along with a copy of Certificate of
Enrollment and Letter of Recommendation issued by the
home university.

e Application documents must reach to us no later than
March 1, 2024

For more details on the program, please read though the
Course Guide:

e  MEXT Scholarship Program Course Guide
(Japanese)PDF File(527KB)
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Documents to be prepared by the home

institution:

9 Letter of Verification @ Please complete and sign the form.

Pl h h the eligibility fi 1. 1If
Nomination List for JASSO Scholarship @ caselicadithioughithereligibilityliistionipage your

10 Aoblication PDF students are eligible and wish to apply for this scholarship,
Application please assign a rank to your student(s) and sign the form.
Please read through the eligibility first on page 1. If your
(Only if applicable) @ students are eligible and wish to apply for this scholarship,
11 Nomination List for MEXT Scholarship PDF please assign a rank to your student(s) and sign the form.

Application * Application documents must reach to us no later than

March 1, 2024

1. BATF5h. BEFLIEFFARTECZ L 1.  Type or print legibly.

2. BFEIERBFERAVNLIL 2. Use Arabic numerals for numbers.

3. EEBEFETAEEBZRAWVSCL 3.  Note the year according to the Western calendar.

4, FEELFHIFETCEXLGEHETRAL. EBLAEWNI L 4.  Write proper nouns in full; do not abbreviate.

5. HEERAORLZIINRAR—FrE2ZANSZE 5.  Name in English must be the same as the passport name.
6. HEET—ADI7AILRAIFERLELN L 6. Do not change the file names of application documents.

//:;;VTACTInfo : Bk <\\\\

Hitotsubashi University
T 186-8601

HRER#MEHD 2-1 BHEXF v /NRAKETF
—BXE HHEREBELR

RRFEZAEY

Educational Affairs Division Section 4

(Attn: Student Exchange Coordinator — Inbound)
Main Bldg. 1F, West Campus, 2-1 Naka, Kunitachi-shi,
Tokyo 186-8601, Japan

W +81 42-580-8162 E-mail: edu-gs.g2 @ad.hit-u.ac.jp /

Remarks (&SFELY) :

*When submitting application documents, please indicate the name of the home institution and the applicant in the e-mail subject.

HEEZRHT IRE. A —LOBRICFHEHER ERFEREAEL L TS,

5/5


https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2023/07/9_Letter-of-Verification.xlsx
https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2024/01/10_Nomination_List_for_JASSO_Scholarship_Application.xlsx
https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2024/01/10_Nomination_List_for_JASSO_Scholarship_Application.xlsx
https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2024/01/11_Nomination_List_for_MEXT_Scholarship_Application.xlsx
https://international.hit-u.ac.jp/hp-international/wp-content/uploads/2024/01/11_Nomination_List_for_MEXT_Scholarship_Application.xlsx
mailto:edu-gs.g2@ad.hit-u.ac.jp

